MpunoxeHuve 1
YTBEPXOAIHO:
OuvpekTop MBYK

[Mono)xeHune

0 eAVHOM O6UBNMOTEUYHOM (hoHae

1. O6uime nNonoXkeHns

I 1 HacTtoswee MonoxeHne onpegensieT NOANTUKY MyHULMNaNbHOT0 BHOAKETHOIO
yupexaeHust KynbTypbl TOFYYMHCKOrO palioHa «TorydnHekas LeHTpasiM30BaHHas
onbnmnoteyHas cuctema» (fanee LIBC) B 061acT KOMNIEKTOBaHWS, OpraHm3aumm,
MCMOMb30BaHUS N COXPAHHOCTW eAMHOro 6MbanoTevyHoro oHaa.

1.2 B cBOeli AeATeNbHOCTY N0 KOMMEKTOBAHWIO, OpraHm3aLmm, NCrnoib30BaHUIo 1
coxpaHHoCTK eauHoro oHaa LIBC pykoBoacTByeTCS 3aKOHaMun PO:

- «(3 6ubnnoTeuHom aene» (PegepanbHbIA 3aKOH 0T 29.12.1994 Ne 78-P3):

- HaymoHanbHast nporpamma coxpaHeHus 6ubnmoTeydHbIX POHA0B Poccuiickoin deaepauum
(Mpvka3z MuHucTepcTBa KynbTypbl P® o1 13.09.2000 r. Ne 540);

- VIHCTpyKums 06 yyete 6ubnnoteyHoro goHga (I Mpykas MuHucTepcTsa KynbTypbl P® ot
02.12.1998 r. Ne 590);"

- «O6 yTBepXAeHUN MopaLKa yyeTa JOKYMEHTOB, BXOAALLMX B COCTaB G1MGNMOTEYHOrO
(hoHza». (Mpuka3 MuHucTepcTBa KynbTypbl P® ot 08.10.2012 1. Ne 1077);

- «KoHcepBauua AokymeHTOB. O6Lume TpebosaHus», | OC 1 7.50-2002;

- O6 nMHBeHTapu3auumn 6MbnmoTedHbIX hoHaoB (MncbMo MuHucTepcTBa (PHaHCOB PD 0i
04.11.1998 r. Ne 16-00-16-198);

- NIHcTpyKumeli no 6rompkeTHoMY yueTy (Mpukas MuHucTepcTBa prHaHcoB PP oT
01.12.2010 r. Ne 157w);

- YCTaB MyHULMNANbHOIO GHOMKETHOMO YUpeXaeHmst KynbTypbl Ory4YmMHCKOro paiioHa
«TOry4nmHekas LeHTpanmM3oBaHHas 6mbnnoTteyHas cuctema» (ganee LIBC);

13. [aHHoe NonoxeHne pacnpocTpaHAeTCcs Ha BCe CTPYKTYpPHble noapasgeneHns LIBC,
(hopmumpytoLe 1 UCMOoNb3yHoLWMe AOKYMEHTbI 6UMBIMOTEYHOrO (hOHAR;



14. EguHbii thoHg LIBC aBnsieTcs KynbTypHbIM JOCTOSHUEM TOry4mMHCKOro parioHa v ropoja
ToryumHa, 4acTbt0 COBOKYMHOIr0 KHMXXHOIO (hOHAA CTPaHbI.

1.5. EanHbIi hoHa LIBC gomKeH 0TBeYaTb CMOXKMBLUEMYCS B 00LLECTBE MHOI006pasunio
MHEHWI, TOUEK 3pEeHUs, UCKNOYaTb MaTeprasibl, CBA3aHHbIe C NponaraHAon BpaXapbl, HACUNS,
YKeCTOKOCTW, MOpHorpaguu.

1.6. OCHOBHbIMW KpUTEPMAMK (HOPMUPOBaHKA (HOHAA ABNSKOTCS:
pa3yMHbIi 06beM:
NH(OPMATMBHOCTb (COOTBETCTBME NOTPEOHOCTAM HaceNeHns):

0O6HOBNAEMOCTb.

> 2. MpUHUMNbI opraHM3aumn 1 ynpasieHUs eanHbIM OHI0M

2.1. EanHbIin doHg LIBC opraHn3oBaH BO B3aMMOCBSI3aHHYH CUCTEMY, MO3BOSAOLLYHO MOHO
W onepaTMBHO BECTU MHHOPMALMOHHO-OMONMOTEYHOE 1 BMBAMOorpadnyeckoe 06CnyXMBaHMe
HaceneHus. EguHbii oHg LIBC dopMupyeTcs Kak MHOToOTpacieBoi (POHLA LOKYMEHTOB
YHMBEPCA/IbHOIO XapakTepa 1 ABMSeTCS YNpaB/semMoil CUCTEMOI (HOH/OB,
B3aVMMOZOMOHAIOLWMX APYT Apyra W B3aMMOLEWCTBYIOWMX B MHTepecax Mo/b30BaTess.

2.2. OnepaTnBHOE ynpasneHune hoHaaMmn 6MeNNoTeK CTPYKTYPHbIX nogpasaeneHuii LIBC
(panee 6UBNMOTEK), U NEPCNEKTUBHOE MAHNPOBAHME OCYLLECTB/ISETCA COTPYLHUKAMUN ITUX
noApasfeNieHnia, oTBevatoLLMMK 3a POPMUPOBaHME, PacKpPbITUE U UCMO/b30BaHME CBOUX
(POHA0B.

2.3. OTBETCTBEHHOCTb 3a OMepaT1BHOE YrpasieHne POpPMMPOBaHNEM, PACKPBLITUEM U
MCNO/b30BaHMEM eAMHOr0 (POHAA HecyT 3aBefytoLue 6ubamoTekamu, PUHAHCOBOE yrpaBieHne
ocyLlectnaetca ampektopom LIBC.

2.4. Paboymm opraHoM, OCYLLECTB/IAOLLMM KOHTPO/b Haj peasn3auuein mep no COXpaHHOCTU
toHaa LIBC saBnsieTcst KOMMCCUSA N0 COXPaHHOCTU EAMHOro 61bnmoTeyHoro oHaa,
Ha3Ha4vaeMas npukasom gupekTtopa LIBC, B ee cocTaB MOTYT ObITb BK/IKOUEHbI COTPYAHUKM
pasHbIX 61bnnoTeK nogpasaenexHmin LIBC.

3. CTpyKTypa egmHoro oHaa

3.1. EanHbIin hoHg LIBC nMeeT CnoxXHY CTPYKTYPY, BbIPaXXEHHYHO B OpraH13aLl/MOHHOM,
TEMaTMYeCKOM, A3bIKOBOM, TUMOBOM, BWAOBOM, XPOHO/IOTMYECKOM W [APYrUX acnekrax.

3.2. EanHbIin oA LIBC BKtOYaeT B cebst Bce oHAbI, NpeaHasHauYeHHble Ans 06CNyXnBaHus
Monb30BaTenei BCeX ropoACKMX M CeNIbCKUX BUONMNOTEK:
1 ToryumHckas ueHTpanibHas 6ubnnoteka umeHn M. A. YepHeHKa;

2. Topoackas 6ubnmnoteka Ne 1

3. Topoackas 6ubnunoteka Ne 35;

4. LlaxTunckas cenbckas 6ubmoTeka;
5

BopLoBckas cenbckas 6ubMoTeKa;
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10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
21.
28.
29.
30.

ByroTtakckas cenbckas 61MbmoTeka;
BaccuHckas cenbckast: 6MbnnoTeka;
BnaguMmnpoBcKas cenbckas b1mbmoTeka;
"apéBckas cenbckas 6M6InMoTeKa;
"'yTOBCKas cenbcKas 6nbnmoTeka;
[eproycoBckas cefbckas 6MbnnoTeka;
Jlonrosckas cenbckas 6M6noTeKa;
3aBbsiNoBCKas cenbcKas 6UbNoTeKa;
3apeyeHckas cenbckasi bMbIMOTeKa,;
3naToycTOBCKas cefibcKasi GMbMoTeKa;
KntoueBcKas cenbckas 6MbnnoTeKa;
Kapubicakckas cenbckas bubnnoTeka;
Kunkckasa cenbckas 6MbnnoTeka;
KurpoBsckas cenbckas bubnmoTeka;
Koypakckas cenbckas 61bnnoTeka;
KyapuHckas cenbckas 6M6mnoTeka;
KypyHgaycckas cenbckas 6ubnmnoTeka;
NebepneBckas cenbckas bUBNNOTEKa;
JlekapcTBeHHas cenbcKas bubmoTeka:
JIbHUXMHCKas cenbckas 6MbnnoTeka;
MwupHOBCKas cefnbCKas bubnmnoTeka:
HeuaeBckas cenbckasi 6MGMOTeKa,;
MonutoTaenbcKas cenbckast onbnnoTeka;
PenbeBckas cenbckas bMbInoTeKa;

CTenHoryToBCKas CceflbCKas O616/IMOTEKa;

31/CypKoBCKas cenbckast 6ubnmoTeka;

32.
33.
34.
35.

CeMEHOBCKas cefbCKas b1MbmMoTeKa;
YCTb - KameHcKasa cenbckas 61bmnoTeka;
UeMcKaa cenbckast bnbnnoTeka;

KOpTOBCKas cenbckas 6ubmoTeka.

3.3. EavHbiin oHg LIBC aenntea Ha noadoHabl No TMNo

[OKYMEHTOB:

- NOAMOHA KHUT;

- noaoHA NEPUOANYECKIX N3AAHUIA;

- noAgoHz ayamo-Buae0 AOKYMEHTOB;



- NoAdOH/ 3NEKTPOHHBIX JOKYMEHTOB.

3.4. EanHbiii o LIBC gononHseTcs rpynnoi NOMHOTEKCTOBbIX 3MEKTPOHHBIX CETEBbLIX
NHHOPMALIMOHHBIX PECYpPCOB, AOCTYMHbLIX MOb30BATENAM 6MGIMOTEKM MO KaHanam CBA3N U
OTKPbITbIX 4191 HEKOMMEPYECKOro KOMnMpoBaHus.

3.5. EgnHbIin dooHa LUBC cocTouT 13 JOKYMEHTOB NPenMyLLeCTBEHHO Ha PYCCKOM Si3blKe
Ha pPa3MYHbIX HOCUTENSAX: NevaTHble n3gaHnsa (Hernepuoguyeckue, neproanyeckme,
npogomkatomecs). AB/L 1 3neKTPOHHbIE HOCUTENN.

3.6. Mo mecTy nspaHnsa EAnHbIA QOHA COCTOUT K3:

- [OKYMEHTOB LUMPOKOro npogunss, n3gaBaeMbiX LEHTPa/IbHbIMW U34aTe/IbCTBaMU;

- MECTHbIX OKYMEHTOB, KOMM/IEKTYeMbIX MaKCUMa/lbHO NMOSIHO A4/ (DOPMUPOBAHNA
KONNEKLMIA MECTHbIX U3aHWUIA.

4. KomnneKToBaHMWe eAnHOro ¢oHaa.
Ob6ecneyeHne coOXpaHHOCTU (hOHAA B MPOLLECCE ero KOMM/IEKTOBAHUS.

4.1. KomnnekToBaHe 61GIMOTEYHOrO (POHJA —ITO COBOKYMHOCTb MPOLIECCOB BbISBNEHUS,
0T6Opa, 3aKas3a, MPUOBPETEHMS, MOMYYEHUs U PErUCTPALMM AOKYMEHTOB, COOTBETCTBYHOLLMX
(yHKUMAM 1 3aaa4am LIBC, MH(OPMaLMOHHLIM NOTPE6HOCTSM €€ NoMb3oBaTesei.

4.2. KomnnekrtoBaHue egmHoro gooHaa LIBC ocyLecTBnseTcs No Tpem Hanpas/eHNAM:

- TeKyLLiee KOMM/IEKTOBaHWe - MOMoJHeHVe (hoHAa NPOMUIbHLIMU AOKYMEHTaMU, U3AaHHbIMY
B TEKYLLEM FOfY;

- PETPOCMEKTUBHOE KOMM/IEKTOBAHME - MPUOGPETEHNE HEAOCTAKLLMX AOKYMEHTOB MPOLLbIX
NeT 3[aHns;

- PEKOMM/IEKTOBaHME - 0CBOBOXK/EHME (HOHAA OT YCTapEBLLMX MO COAEPXKAHMIO, BETXMX,
HeNPOMUNBHBIX U U3NIMLLIHNX AY6NETHbIX JOKYMEHTOB.

4.3. VICTOYHMKaMW KOMMN/IEKTOBAHUA (DOHAA ABNAKOTCA: KHATOTOProBble Y KHUToM3AatoLLve
opraHusaumn, upmbl, 06MeHHO-pe3epBHbIA hoHabl HIOHB v ap. M3gaHus v JOKyMeHTbI
nprobpeTaroTcA Ha OCHOBE MpeABapuUTe/IbHOrO 3aKasa, KOTOPbIN COCTaBAETCA NYTEM
npocmoTpa n oTéopa No GubAnorpayecKMm UCTOYHMKAM UH(OPMaLuK, a TakKe Ha OCHOBE
KapTOTEK JOKOMIIEKTOBaHNA, BEAYLUNXCA B KXKAOM CTPYKTYPHOM nogpasgeneHun LIBC.

4.4. Tlpy NfaHNPOBaHWM PACcXOA0B Ha KOMMJIEKTOBaHWEe 6MbMOTevHOro oHaa B
KayecTBe 06a30BOro nokasartens nonosHeHust goHga LIBC cTpemumTcs K nokasaTento
o6HoBNseMoe™ oHAaa B 3,8 %, B COOTBETCTBUM C METOAMKOWA, NPUMEHSEMON
NPNA/KOHECYKO, no KOTOPOoi exxerogHoe nonosiHeHne ()oHaa A0MKHO COCTaBNATb 250
n3gaHunii Ha 1000 XuTenei.

4.5. OTBETCTBEHHOCTb 3a Ka4eCTBEHHOE KOMM/IEKTOBaHME (hOHAA BO3N0OXKEHA Ha 3aBeYOLLMX
B6UBNMOTEKAMMU.

4.6. CoxpaHHOCTb (hOH/ZOB B MPOLLECCE KOMMNEKTOBaHMS 06ECNeYnBaeTCs 0(hOPMIEHNEM 1
BEZIEHVIEM [JOKYMEHTOB CyMMApHOro 1 MHAMBUAYaNbHOTO YUETa, PEMMCTPALIMOHHO-YYETHBIX
KapTOTeK Nepuoanuecknx n3faHuii, Tonorpaguyeckmx Katanoros, CBOAHOIO YYETHOIO
KaTasiora, akToB NMocTynAeHUs 1 BbIGbITYS.

4.7. [lonyck COTPYAHWMKOB GMONNOTEK K CBOAHOMY YYETHOMY KaTanory v K MHBEHTapHbIM
KHUram, HaxoAaWwyMcs B OTAeNe KOMM/IEKTOBaHWs 1 06paboTkn (aanee OKnO)
MYHULMNANIbHOTO GHOMKETHOMO YUPEXAEHMS KyNbTypbl TOrY4YMHCKOro paiioHa «Tory4ymHcKas
LIeHTPa/IM30BaHHas GMGNMOTEYHAA CUCTEMa»», MPOU3BOANTCS TONbKO C pa3peLLeHms
3aBefytoLLein oTgenom, 6e3 npasa KX BblHOCA.



Jlonyck cOTpyAHMKOB BUOIMOTEK K MHBEHTAPHBIM KHUIaM, Haxoaawmmes B bmbamnotekax
LIBC npon3BoamTCa TOMbKO C paspeLleHns 3aBefyrowmx 6nbnnotekamm 6e3 npasa UX BbIHOCA.

4.8. Bxof B NOMeLLEHUS, rae 06pabaTbIBaOTCA M yUUTHIBAOTCA NOCTYNaoLWME AOKYMEHTbI,
orpaHuyeH. COTpyAHMKM ApYrMX OTAEN0B M 6UBAMOTEK TaM HaXOAATCS TONbKO B MPUCYTCTBUK
coTpyaHnkoB OKMO MyHMLMNaNbHOIO GHOKETHOIO YUpeXaeHns KynbTypbl TOry4MHCKOrO
paioHa «ToryumnHcKas LeHTpann3oBaHHas 6MbnoTeyHas cucTeMa». 3anpeLyaercs
CaMOCTOSITE/IbHO CHMMATb C MOMIOK U NepPeMeLLaTb, BHOCUTb U BbIHOCUTb IOKYMEHTbI B OTAENE
OKuO.

4.9. KOHTPONb Hafl COXPAHHOCTbHO AOKYMEHTOB B TEXHO/IOMMUYECKOM LIMK/NE KOMMIEKTOBAHWS,
06paboTKM 1 KaTanornsauum ocyLlecTsnset 3apegytowas OKMO MyHMUmMNanbHOro
OHOMPKETHOI O YUPEXAEHUA KyNbTYpbl TONYUYMHCKOrO palioHa « TOry4ymHCKas LieHTpan30BaHHas
61bnMoTeYHas CUCTEMAX.

5. Yu4eT eguHoro oHaa

5.1. YueT eauHoro ¢oHga OTpaxkaeT MOCTYM/AeHWUe AOKYMEHTOB, X BbIObITUE U ABVXKEHNE W
CNY>XUT OCHOBOIA A/l rOCYAapCTBEHHONO CTATUCTUYECKOrO y4eTa, 0TYeTHOCTM LIBC,
MNaHNPOBaHNSA ee AesTeNbHOCTM, 06eCNeYeHNst COXPAHHOCTM (DOHAA, KOHTPO/SA 3a HAINMYMEM W
[BWKEHVEM JOKYMEHTOB.

5.2. YyeT 6M6A1OTEYHOro (DOHAA OCYLLECTBNISETCA HAa OCHOBaHWUM WHCTPyKUUM 06 yueTe
6rénmoTeyHoro oHga (npukas MuHucTepcTBa KynbTypbl 0T 02.12.1998 r. Ne 590), FOCTa P
7.0.20-2014 "CwucTema CTaHAAPTOB MO UHopMaLun, 61MBIMOTEHHOMY U U3AATENLCKOMY [ENy.
BubnnoTeyHan cTaTuCTMKa: Nokasarenu v enHuMLbl ncuncnenms” 01.10.2015 r.

5.3. YuUéT bubnmoteyHoro oHga ocyectensetcd B8 OKMO MBYK ToryumHckoro paioHa
«ToryumHckas LIBC». B oTfene BefeTcs TakKe YUeT ABMXKEHUS BUONNOTEUHbIX POHAO0B,
OCYLLIECTB/IETCA NPOBEPKa COCTOAHUA KHUT CyMMapHOro yyeta 6ubnmorek LIBC.

Bce nocTynneHns JOKYMEHTOB CTaBATCS Ha 6anaHCoBbIN yyeT B 6yxrantepumn LIBC B
cooTBeTCTBUM C UHCTpyKUMein no 6romxeTHoMy yyety (Mpukas MuHgpuHa PO ot 01.12.2010
r. No 257H).

5.4. K BeIeHNIO y4yeTa efuHOro oHaa NpeabsABAKTCA Cnefytolme TpeboBaHUA:
- MOSHOTa M A0CTOBEPHOCTb YYETHOW MHOpMaLMW;
- [LOKYMEHTMPOBaHHOE OhOPM/IEHNE KadXKAOro MOCTYN/eHNA B (OHA W BbIObITUSA U3 HEro:

- COBMECTMMOCTb MPMEMOB U (HOPM YYeTa, MX HaAeXHOCTb B YCI0BMSAX MPUMEHEHMA
TPaAULMOHHOW 1 aBTOMaTU3UPOBAHHON TEXHONOINN:

- COOTBETCTBME HOMEHKNATYpbl NOKasaTenei yyeta 6M6IMOTEUHOro POHAA aHaNOrYHbIM
rokasartensiM rocyapCTBEHHON CTaTUCTUKM.

5.5. YueT eJuHoro (hoHza BK/OYaET: NPUeM JOKYMEHTOB, VX MapKUPOBKY, PErucTpauyuio
MpW NOCTYMNMEHUM, NepeMELLEHNI, BbIBbITUN, @ TAKXKe NPOBEPKY HaNumns JOKYMEHTOB B

(hoHAe.
5.6. Cuctema yyeta ejMHOro (hoHAa BK/IOYAET:
- BHYTPUOGNOGANOTEYHBIN Y4eT 61MB6IMOTEYHOrO (IOHAA;
- roCY[apCTBEHHbIN CTAaTUCTUYECKMIA y4eT 6MbInMoTedHoOro oHga no gopme «6-HK».

5.7. KOHTPO/b 3a COOGNOAEHMEM HOPM M TPeboBaHWA Mo y4eTy 6MbAnoTeyHoro ¢oHaa
ocyLecTBnAoT: 3aBegytowmin OKnO MBYK ToryunHckoro pavioHa «TorydmHckas LIBC»,
3aBefytolme bubnmotekamm LIEC 1 Kommccusi N0 COXPaHHOCTM 6MBAMOTEYHOro GoHAa.



5.8. YUeT NocTynneHnit AOKYMEeHTOB B (DOHA, OCYLLECTBAAETCS AUG(EPEHLIMPOBAHHO, NYTEM
X NOAPa3AeNneHNst Ha JOKYMEHTbI MOCTOSIHHOMO, ANIUTENbHOIO U BPEMEHHOIO XPaHEHNSI.

5.8.1. YueTy ans NoCTOSHHOrO XpaHeHWsi C MPUCBOEHIEM UHBEHTAPHOTO HOMEPA MOAEXMUT
OfINH 3K3eMNNSP AOKYMEHTOB, MECTHbIX U3AaHUIA MOCTYMUBLLVX B (hOHA,

5.8.2. YueTy N1 ANNTENbHOr0 XpaHeHWs ¢ NPUCBOEHNEM MHBEHTApPHOTO HOMepa Moanexar
[OKYMEHTbI, NpeAHa3HauYeHHbIe /151 Y/10BNETBOPEHNS TEKYLLIETO 1 MPOrHO3UPYEMOT0
YMTaTENbCKOrO CMpOca, He3aBMCKMMO OT BUAA JOKYMEHTa, er0 06bema, TEMaTUKK U ApYrux
(hopMasibHbIX NPU3HAKOB.

5.8.3. Y4YeTy A/19 BpeMeHHOro xpaHeHus (6e3 MHBEHTapHbIX HOMEPOB) NOA/eXaT AOKYMEHTHI,
coepxatipe NHPoOpMaLMIO KPaTKOCPOYHOTO 3HAYEHNS, B CBA3W C YEM, UCKKOYAKOTCA 13 (hoHAa
O6MONNOTEKN Yepe3 HENPOAOMHKUTENbHBIN NEPUOL BPEMEHN.

K HUM OTHOCSATCS:

- 6povutopsl (o 48 c.), NMcToBKM ([0 4 C.), KaneHgapn, nNnakartbl, METOANYECKME Pa3paboTKu,
MaTepuasbl Cy>Ke6HOro HazHauYeHNs (MPOrpamMmMHble NPOAYKTbI, ABASHOLMECS pabOUNM
WHCTPYMEHTOM 616/IMOTEUHbIX PAGOTHMKOB M NPOrpaMMICTOB, U MaTepuasbl, NpMobpeTaemble
Ans oopmneHns 6ubANoTeKN 1 ApP.HOACOOHbIX PaboT, He CBS3aHHbIX C
KOMM/IEKTOBaHNEM BMOINOTEYHOIO (POHAA).

- 3/IEKTPOHHbIE JOKYMEHTbI Ha AWNCKETaX; 3/1EKTPOHHbIE JOKYMEHTbI HA CbEMHbIX HOCUTENSX,
eC/1 YCNoBUA X NPUOBpPEeTEHNS NpeLyCcMaTpPBaOT BPEMEHHbIE OrpaHNUYeHns npasa
MCMO/b30BaHUA; MHTEPAKTVBHbIE 3/1EKTPOHHbIE JOKYMEHTbI, MOCTYNMUBLUME OT HEMOHbIX
npaBoobnagatenein unu parMeHTbl 6a3 AaHHbIX.

- KMHO - (hOTO - 1 3BYyKO3anmcK, NpejHasHaveHHble 471 NpoBefeHMs 61MbanoTeyHo-
WH(OPMaLMOHHBIX U KyNbTYPHBLIX MEPONPUATUN, CAeNaHHble 6UBIMOTEKON Ha CBOEM
06opyaoBaHnK, 6e3 BBEAEHUS B 3aKOHHbIN FPaXXaaHCKMIA 060p0T (TUPaXXMPOBaHUSA 1
pacnpocTpaHeHus)

- 3IEKTPOHHbIE JOKYMEHTbI, K KOTOPbIM GUBNNOTEKA UMEET YAaNIeHHbIA AOCTYT.

5.9. [IoKyMeHTbI, MONy4YeHHble 6MOBIMOTEKON B KavecTBe Aapa (KHUMK, anbboMsbl, Apyrue
n3aaHns), BKOYatoTCsA B POHA 6MOGIMOTEKM HA OCHOBAHMM aKTa MOXEPTBOBaHMSA, OLEHKa 1X
CTOMMOCTY O(hOPMANSETCA MPOTOKO/IOM OLeHOYHON KOMUCCUN.

5.10. [loKyMeHTbl, BK/HOYaeMble B (hOH[, 6161MOTEKM, MapKMpytoTcs. Mpy aTOM MoryT
MCMO/b30BaTLCA LUTeMMeNn, NHAMBUAYa/IbHbIE MaLLMHOYMTAEMbIe LTPUXOBbLIE KOAbI. Bce B1abI
[OKYMEHTOB, ABMIAOLLMECS NPUIOXEHWEM K OCHOBHOMY HOCUTENIO, MapKUPYHOTCH, Ha HUX
MPOCTaB/IAKOTCA TE XEe PEKBU3UTBI, YTO M HA OCHOBHOM [OKYMEHTE.

5.11. Bce nepuoguyeckme n3gaHus He3aBUCUMO OT MaTepuasibHOM OCHOBbI HOCUTENS
NH(opMaLMKM noanexar cymmapHoMy y4yeTy. OCHOBaHWEM 151 BHECEHWNSA NePUOANYECKUX
n3gaHnin B "KHMUry cymMMapHoro yyeta 6mbnnoteyHoro poHaa" SBNSETCS akT, COCTaBNSEMbIA
nonyyatenem rno Mepe 3aBepLUeHNs NOCTYNIEHNIA NEPUOANYECKNX U3[AaHNI TEKYLLLErO roa.
[Neprognyeckne n3LaHUA YYUTBLIBAKOTCA B FOLOBbLIX KOMMIEKTax 1 HasBaHuax. B LIBC
nofBefeHne NTOroB ABVXKEHUS NEPUOANYECKNX U3[aHWIA NPOM3BOAMTCA 3a rof, Ha OCHOBaHUW
aKTOB.

5.12. CyMMapHbIi1 y4eT NOCTYMN/EHNUs 3NEKTPOHHBIX CETEBbIX NTOKa/IbHbIX JOKYMEHTOB
BEAETCA B 3/IEKTPOHHOM PEecTpe, C YKasaHMeM faTbl 3arpy3Ku MOCTYM/eHWiA B CUCTEMY C
OTPaXKEHVEM CreflyHOLLIMX NoKasaTeneld: faThl M NOPSAAKOBOr0 HOMEpa 3arnmncy, PEKBU3UTOB
NIMLIEH3MOHHOIO 10roBopa (Ha3BaHWs U HoMepa JOKYMEHTa, CPOKa ero AeicTaums, CTOMMOCTH),
KOnmMyecTBa 6a3 laHHbIX (MaKeTOB) M BK/OUEHHbIX B HUX Ha3BaHWiA. [Mpu noacuyeTe CyMMapHOro



KOMM4YecTBa Ha3BaHWI UCKNOYalTCA AyOnmpytoLLmMecs Ha3BaHUSA B NakeTax Ha O4HOM
nnargopme.

5.13. B 6ubnunotekax LIBC 3anpeLyaeTcs XpaHeHue M Bblgava AOKYMEHTOB, He MOCTaB/1eHHbIX
Ha 6MBNNOTEYHbIN YYeT.
6. OTpaxkeHue 1 pacKpbITVe eaUHONo (POH4A B CNPaBO4YHO-NOUCKOBOM annapare
6.1. PackpbiTne cogepxxaHus eguHoro oHga LIBC ocyLecTenseTca Ha AByX YPOBHSX:

- LIeHTPaN130BaHHOE: B CBOAHOM YYETHOM KaTasiore ¥ CBOAHOM 3M1EKTPOHHOM KaTasiore
OKunO MyHMUMNANbHOTO GHOIKETHOIO YUpeXaeHns KynbTypbl TOFYYMHCKOro painoHa
«TOryunmckas LeHTpanmM3oBaHHas 6MGNnMoTeYHas cnuctema;

- B YYeTHbIX KaTanorax (Tonorpafuyeckmx karasnorax) 6nénmotek LIBC;
- B TPaAMLUMOHHbBIX KaTtanorax (anaBUTHOM U cuctematmyeckom) 6ubnmotek LIBC.

6.2. Bce nofAhoHabl eANHOro PoHAA MOTHOCTLHO OTPaXKaKOTCSA B CNPaBOYHO-
oubnuorpadguueckom annaparte (CBA) No MecTy XpaHeHMst U UCMO/b30BaHUSA.

6.3. OTBETCTBEHHOCTb 3a MO/HOTY OTPaXXeHWs eanHoro oHaa B LIBC HecyT 3aBefytoLmii
OKunO MBYK Tory4nHckoro paiioHa «Toryumnckas LIBC» n 3aBegytolme 6nbnmotekamm
LIBC.

6.4. OTBETCTBEHHOCTb 3a BefleHWe 3M1IEKTPOHHOIO KaTanora HeceT 3asegyrowmin OKnO MbYK
ToryumHckoro paiioHa «Toryunmckas LIBC»

7. CpoOKuM XpaHeHUs egnHOro oHaa

7.1. XpaHeHune JOKYMEHTOB B eaWHOM (DOHAE OCYLLECTB/ISIETCS Ha TPEX YPOBHSIX:
BPEMeHHOe XpaHeHve (Meproanyeckie n3aaHus, GPOLLIOPbI), TEKYLLEe XpaHeHUe, NOCTOSHHOE
XpaHeHMe.

7.1.1. JOoKyMeHTbI BPEMEHHOr0 XpaHeHns (6e3 MHBEHTAPHbLIX HOMEPOB) - AOKYMEHTHI,
cofiepXaLLyie MHPoOPMaLMIO KPaTKOCPOUHOTO 3HAUYEHNS, OHU UCKHOYAKOTCA U3 (hoHAa
OM6NMOTEKM Yepe3 HEMPOAOMKUTESbHBIN NePUOL BPEMEHN.

B LIEC ycTaHOB/NEHbI CPOKM COflEPXKaHUs 11 COCTaB OKYMEHTOB (hOHA BPEMEHHOIO
XpaHeHus:

- OpOoLUIOpbI, NUCTOBKK, KaeH4apw, nnakatbl 1 ap. - 40 06BeTWaHWS;

- XXYPHa/1bl HAY4YHO- MONYNAPHOro, NonynfapHOro xapakrepa- 2-3 roga;
-KYpPHasibl, a/lbMaHaxu NMUTEPaTypHO - XyLOXXECTBEHHOIO Xapakrepa - 7 NeT;
- XXYPHa/1bl 0TPACc/NeBOro, 06LLECTBEHHO - MOMTUYECKOr0 XapakTepa - 5 fieT;
- raseTHble n3gaHma -1-3 roga.

7.1.2. CpoKu coaepkaHusi JOKYMEHTOB TEKYLLEro XpaHeHWs: A0 MCYe3HOBEHMS cripoca Y
nonb3oBaTene.

7.1.3. K BUgaM JOKYMEHTOB NMOCTOAHHOIO XpaHEHUA OTHOCATCA:
- MECTHble HenepuoanyecKune n3taHus;
- MEeCTHbIe Nnepuoanyeckme nsfaHus (ra3eTHole, XXypHasbHble 1 Mp.),

- NepuoAnYecKmne U3aaHus, UMeroLme CcTaTyc ohmLUMasbHOrO PermoHaIbHOrO NeYaTHoOro
opraHa):



- PefiKvie 1 LeHHbIe U3aaHUS.

7.2.  TlepBOHa4asibHbI YPOBEHb XPaHEHNS AOKYMEHTa ONpeaenseTcsa npu NocTynjeHun B
COOTBETCTBUM C €ro cofepkaHnem, BUAOM, TUMOM U MaTepuasibHbIM HOCUTENIEM [JOKYMEHTA.
[Mpn HBEHTapPM3aLMN YTOUHAOTCA MH(OPMaLMOHHAsA LLEHHOCTb, CMPOC 1 3K3eMMNIAPHOCTb
[OKYMeHTa B eJuHOM (DOHAE, 3aTeM NPUHUMAETCS PELLEHME O ero Aa/lbHeLeM XpaHeHU Un
NCK/TIOYEHUN 13 eNHOr0 (POHAa.

8. Wcnonb3oBaHue eguHoto goHga LUIBC

8.1. Ncnonb3oBaHwue eanHoro oHaa LIBC HocuT pacnpeaeneHHbIin XapakTep
1 OCYLLECTB/IIETCA MO MECTY XpaHEHUSA JOKYMEHTOB.

8.2. MpaBo nonb3oBaTbCA eAnHbIM PoHAoM LIBC nmetoT:

- (IM3MYECKME LA HEe3aBUCKMO OT M0/1a, BO3PacTa, HaLMOHaIbHOCTM, 06pa3oBaHus,
COLMasIbHOTO MOMOXKEHMS, PENIUTUO3HBIX BEPOBaHUIA, MPOXXMBAIOLLME Ha TEPPUTOPUN
TOry4nHEKOro paiioHa;

- NHOTOPOAHME TpaXkaaHe 06CNy>KMBAKOTCA B COOTBETCTBUM C IMpaBunaMmn nonb3oBaHUs
onénnotekamm MBYK ToryunmHckoro parioHa «ToryumHckas LIBC»;

- lOpUAMYECKINE LA He3aBUCKMO OT OpraHM3aLMOHHO-NPaBOBO (DOPMbI, OOLLECTBEHHbIE
00beUHEHMS.

8.3. LbC npepocTaBnseT nonb3oBaTesIaM BO BPEMEHHOE M0/1b30BaHWE AOKYMEHTbI
6M6AMoTEYHOro (hoHAa MyTeM KOMMIEKCHOW CMCTEMbI 06CY>KUBaHMA:

- abOHeMeHTbI 616/1MOTEK NPefOCTaBNAT LOKYMEHTbI A8 PaboTbl MO MECTY XUTEMbCTBA UK
paboThl;

- UUTa/bHbIe 3a/1bl GUBINOTEK NPEAOCTABNSAT JOKYMEHTbI 41 PaGOThbl B MOMELLEHUM
6u6nmoTekn. B cocTaB (hOHA0B UMTaNbHbIX 3a/10B BKOUEHbI Hanbosee LieHHbIE, peakue
M3[aHWs, U3[aHNA HeCTaHAAPTHbIX (JOPMATOB, U3AAHUS CMPABOYHO-3HLMK/IOMNEANYECKOrO
XapakTepa, OH/ NeproanNYecKUX U3AaHNIA, KpaeBeuecKme U3aaHms, Hanbonee LieHHbIE
M3faHMs Y4eBHOro XapaKTepa:

- nogknoYeHne 6nénnotek LIBC K cetn MHTepHET obecnevmBaeT NpeaocTaBeHme
yAa/IeHHOr 0 0CTyna K CETEBbIM pecypcam B NomeLleHnsax 6nénmotek LIBC;

- BHECTaLMOHapHble MYHKTbI Bbigayun NpefocTaBNsatoT AOKYMEHTbI M0/1b30BaTENAM MO MeCTy
NX HaxoxaeHns (paboTbl, yuebbl, OTAbIXa U T.4.) BHE CTEH BUONMNOTEK.

8.4. OTKa3br Ha AOKYMEHTbl B OTfenax 0O6C/My>XXMBaHUA (DUKCMPYHOTCS B TETpadsax yuyeta
0TKa30B UMM KapTOTeKax 0TKa3oB. brbnnoTekn LIBC 3aHMMatOTCS peTpOCNEKTUBHOM
KOMMN/IEKTOBaHMEM CBOMX (DOH/0B C YYETOM BblLLEYKa3aHHbIX CBEAEHWIA.

8.5. Monb3oBatensim NpefoCTaBSAeTC BO3MOXHOCTb U3rOTOBNEHMS KOMWUIA JOKYMEHTOB B
6nbnmnoTekax cornacHo «lpasunam NPeLoCcTaBIEHNA YCAYT MO KONUPOBAHWIO U CKAHUPOBaHNIO
B MBYK ToryunHckoro pavioHa «ToryumHckas LIBC» 1 MonoxxeHnto 06 0kazaHUM NAaTHbIX
ycnyr B MBYK ToryumHckoro paitoHa «ToryyumnHckas LIBCo».

9. CoxpaHHOCTb eIMHOro hoHaa

9.1. Pabo4mm opraHoM, OCYLLECTB/ISHOLLMM KOHTPO/Ib Ha peasin3aumein Bcex MepornpusTuii
MO COXPaHHOCTW (POHLOB, AB/AETCA KOMUCCUSA MO COXPaHHOCTU (POHAOB, YTBEPXKAaemast
npukasom pykosogutens LIBC.

9.2. [nsa obecrneyeHnss COXPaHHOCTU LOKYMEHTOB eanHoro ¢oHaa LIBC:



- onpepgendeT ycnosusa €ro NCnosib30BaHUA;

- YCTaHaB/IMBAET CaHKLMW 3a YTEPIO UK NOpUY AOKYMEHTOB 6UOAMOTEYHOrO (PoHAa
MonoxeHne 0 KOMMeHCaUMOHHOM BO3MELLEHMN NPUYNHEHHOTO MaTepuanbHOro yulep6a,
HaHeceHHoro nmyuwectsy MBYK ToryunmHckoro paioHa «1 oryymHckas LIBCs;

- onpefensieT CyMMy 3asi0ra npu npefocTaB/eHn BO BPEMEHHOE MO0/b30BaHNEe PEAKUX U
LEHHbIX U3AaHUIA 1 MPU Bblfade U3AaHWiA NONMb30BATENSAM, He SBASIOLLIMMCS XXUTENSMM
COry4rHCKOro paiioHa.

9.3. B uensx coxpaHHOCTW JOKYMeHTOB eanHoro oHaa LIBC ocyluecTBnseTca psg
MEPONPUATUIA:

9.3.1. HBeHTapm3aumsa hOHA0B OCYLLECTB/INETCA B COOTBETCTBUM CO CPOKaMW,
yCTaHOB/NEHHbIMU VIHCTPyKLUMen 06 yueTe 61bnmoTeyHoro goHaa (ot 02.12.1998 r. Jiy590),
nMcbMoM MuHMUCTepCTBa PUHAHCOB PP «O6 MHBEHTapu3aumum 6MbnnoTeUHbIX GoHa0B» (Or
04.11.1998 r. No 16-00-16-198) 1 npmkazom MuHUCTEPCTBA Ky/NbTypbl PP «O6 yTBEPXKAEHUN
nopsifka yyeTa JOKYMEHTOB, BXOAALLMX B cOocTaB bubnnotTeyHoro oHga» (ot 08.10.2012 r. Ne
1077);

9.3.2. B 61bmoTeKax cucTemMaTUYecKy NPOW3BOANTCA MENKUIA TEKYLLMIA PEMOHT U3AaHWIA.
M3aaHnsa NOCTOAHHOIO W ANNTENIbHOr0 XpaHeHWs PecTaBpupyroT ¢ NpUMeHeHVeM 6e3BpeHbIX
matepunanios cornacHo MOCT 7.50-90 «KoHcepBaums LOKYMeHTOB. O6Lme TpeboBaHUA».

9.3.3. B 61bnunoTekax cucteMaTnyecky NpoBOAMTCA paboTa Mo IMKBUAALMA YNTATENNbCKOM
38,0/DKEeHHOCTM, KOTOpas BO3HUKAET B C/ly4vae HapyLleHUsi CPOKOB BO3BpaTa AOKYMeHTamMu,
YTBEPX/AEHHbIX AAMUHUCTPATUBHBLIM pernameHToM MBYK Tory4nmHCKoro paioHa
«ToryunHckas LIBC». KoHTponb 3a paboToi COTPYAHMKOB MO IMKBUAALUN 3a[,0/KEHHOCLU
BeAyT 3aBefytoLme otaenamm 6mbnmotek. PaboTta no nnMKeuaaLmMmn 3af0/mKeHHOCTM NPOBOANTCS
B hopme:

- NPOMNAKTUYECKUX Gecef;
- KOHTPO/IS CPOKOB MO/b30BaHMS MyTeM NPOCMOTPA YNTaTeNbCKMX (hOPMYSPOB;

- NPO//IeHNst CPOKOB MO/b30BaHUS MO MHAMBMAYabHOIM NPOCb6e Nonb3oBaTeseld, B T.4. Mo
TeNnedoHy 1 3NEKTPOHHOM NouTe;

- NHhOPMMPOBaHMSA NOMb30BaTENEN 06 MMEIOLLENCA 3a40/MKEHHOCTM NyTEM HarpaBieHNs
MOYTOBbLIX YBEAOMEHWIA N COOOLLEHNIA MO TeNeOHHON CBA3N.

9.3.4. IMpw Bblgaye 1 BO3BPaTE BblAAHHbLIX M0/b30BATENSM JOKYMEHTOB, GUGIMOTEKAPSAMU
MPOBEPSETC COXPAHHOCTb W LIENIOCTHOCTb IOKYMEHTA.

9.3.5. B (hoHAbI OTKPLITOro 4OCTYNa 3anpeLLaeTcs BXOA Mo/b30BaTe/eil B BEPXHel 0Aexae, e
nopTdensmm n cymkamm pasmepom 6onee 30-40 cwm.

9.4. Bu61noTeKn, obecneyeHHble CpeACTBaMU OXPaHHOM CUrHaNM3auun B Hepaboyee Bpems,
CHAKTCH Ha Ny/bT OXpaHbl YNOHOMOYEHHbIMW COTPYAHUKAMU, BHECEHHBIMMW B CMIUCKNM
A0BEPEHHDBIX NNL, UMEIOLLMX NPaBO MOMb30BATLCA CUMHAIN3ALMEN.

9.5. OxpaHy (hOHAO0B OT KpaX B paboyee BpeMs OCYLLECTBAAOT COTPYAHVUKM OUONMNOTEK.

10. PeXXum 1 ycnoBus XpaHeHUs eMHOro hoHaa

10.1.  LBC obecneumBaeT coxpaHHOCTb eauHoro ¢oHga s cooteetcTBuM 1OCI om 7.50-
2002 «KoHcepBaumsa AoKymeHTOB. O6Lyme TpeboBaHMS», B KOTOPOM OMpeseneHbl
TpeboBaHNA K CBETOBOMY, TeMMepaTypHO-B/TAXKHOCTHOMY, CaHUTapHO-TUIMeHNYeCKoMy



pexknmam, a Takxke yCTaHaB/IMBatoTCA Tpe6OBaHVIﬂ K pasMeLeHno 4OKYMEHTOB U NMOMELLEHNAM
OnAa NX XpaHeHnA.

10.2. AgmuHucTpaums LIBC co3paeT HeobXoAMMble YCIOBUA AN1A XpaHeHUs AOKYMEHTOB,
obecneymBatoT 6ecnepeboiHy0 paboTy OTONUTENbHLIX, BOAOMPOBOAHBIX, KaHa/IM3aLMOHHbIX
CUCTEM, 3/1EKTPOCETU; OCYLLIECTB/IAKOT OpraHM3aLmio PEMOHTOB NOMELLEHWIA: 06ecneynBaroT
ONTUM&/IbHBIA TEMNePaTyPHO-BNAXKHOCTHbIN, CAHUTaPHO-TUIMEHNYECKUIA peXXKM (HOPMbI
TeMepaTypbl U BNKHOCTU: /19 NeyaTHbIX U3gaHuin +18, 55%; and AOKYMEHTOB Ha
MarHuUTHbIX HocuTensax +12-18,30-40%; ans hoToL40KYMeHTOB Ao +15, 40-50%; gna
[OKYMEHTOB Ha ONTUYECKMX HocuTensx Ao +20,40 %); obecrneunBatoT U KOHTPOMPYHO!
y6OpKy MoMeLLeHniA GUONNOTEK; CUCTEMATUYECKM NMPOBEPAIOT COCTOSHME KPOB/IN,
YKPEneHHOCTb OKOH U JBepei.

10.3. Ha Tepputopumn LIBC obecneunBaeTca noxxapHas 6e30nacHOCTb, B COOTBETCTBUM C
MHCTPYKUMen «O Mepax noXkapHoi 6e3onacHoOCTM B nomMelleHnsax MBYK ' loryumHc-Koro
paioHa «ToryunHckas LIBC».

10.4. 3aBeaytoLime 61MbIMOTEKaMM OTBEYAKOT 3a COOMIOAEHME HOPM, CNOCO60B 1 YCOBUIA
pasmeLLeHns (POHLOB.

10.5. Pefikune 1 0c060 LieHHbIe U3LaHWA XPaHATCA NPU CTabUNbHOW TemrnepaType 1
BNaXXHOCTY BO34yXa B NepuoAMYeCKN NPOBETPUBAEMbIX 3aKPbIThIX LLKa(ax u cedax.

10.6. OCOGEHHOCTM XpaHeHUs HEKOTOPbIX BUAOB NeYvaTHbIX U34aHNN B COOTBETCTBUN C
FOCT 7.50-90 «KoHcepBauus A0KYMeHTOB. O6Lime TpeboBaHUS».

10.7. B noMeLleHMAX KHUTOXpaHWIWLL, 3anpeLLaeTcs:
- XpaHeHve JOKYMEHTOB Ha nosy, NoAOKOHHMKaX, B Hepa3obpaHHbIX Kunax;

- HaX0XJeHWe NMOCTOPOHHKX MPeaMeToB (Tapbl, YNaKOBOYHbIX MaTepuasnioB, MaKynaTypbl v
T.N.);

- PUEM NILLN.

10.8. MocneaHwnin yeTBepr mecsla B 6M6/1MOTEKAX NPOBOAUTCS CaHUTAaPHbIN AEHb,
MCNONb3yeMbIli AN8 06ecnblIMBaHMS ()OHAA. B NOMeLLEHNAX 3anacHOr 0 XpaHeHUs JoHAa
obecnblnvBaHMe opraHm3yeTca He pexxe 1-2 pa3 B rog, B (hoHAax OTKPbITOro 4ocTyna 3-4 pasa B
rog.

11. VcknoveHne JOKYMEHTOB M3 eAMHONo oHaa

11.1. B uenux nosbileHns 3(eKTUBHOCTA UCMOMb30BaHUS eAMHOIO POHAA CUCTEMATUYECKU
MPOBOAMTCS ep0 aHaNN3.

11.2. Bo BCex CTPYKTYpHbIX nogpasaeneHunsax LIBC exeroaHo npocmMaTpuBaeTca (DOHA
C LIe/IbIO BbISIBNIEHNA Ma/lOMCMNOMNb3YEMbIX, BETXMX, PeAKOCMNPaLLMBaEMbIX. YCTapeBLUNX MO

coflepXXaHuto, AetheKTHbIX W YTpayeHHbIX JOKYMEHTOB.

11.3. BblllenepeymncrieHHble JOKYMEHTbI UCKNHOYaloTCs U3 (POHAA B NOpsaaKe,
yCTaHOBNEHHOM MHCTpyKuUmein «O6 yuéte 61bnmoTedHoro oHga» ot 02.12.1998 Ne 590 u
Mprkazom «O6 yTBEPXKAEHUM MOPALKA yYeTa JOKYMEHTOB, BXOAALLMX B COCTaB GBUONMOTEHYHOIO
(oHga» oT 08.10.2012 r. Ne 1077, yTBEPXAEHHLIX MUHUCTEPCTBOM Ky bTypbl PO.

JOKYMeHTbI BblObIBAtOT 13 6UONNOTEYHOr0 (hOHAA B CBA3W C (DM3MUECKOIN YyTpaTon unn
4aCTUYHOIN NGO NOMHOI YTPATOI NOTPEOUTENLCKNX CBOMCTB. BblOblBatOLLye LOKYMEHTHIN
NCKNOYatOTCS 13 61MBIMOTEYHOrO (hOHAA U CMIUCLIBAKOTCA C BO3MOXHOCTbLIO MOC/IeAYHOLLEN
6e3B03Me3HOIN nepefayn B Apyrue 6M6IMOTEKN MO0 peanm3auni.



11.4. VicknoYyeHne LOKYMEHTOB 13 GMONMOTEYHOTO (POHAA JOMYCKAETCA MO CNefyrowmm
npuyMHaM: yTpaTa, BETXOCTb, Ae(heKTHOCTb, AYONEeTHOCTb, YCTapenocTb Mo COAEPXKaHuIo,
HenpogUIbHOCTb.

McknoyeHne OKYMEHTOB MO MPUYMHAM YCTapenocTh No COAePXKaHuIo, HernpoguibHoe™
(ManocnpalumBaeMble). a TaKXKe N0 NpUYMHaM BETXOCTU M Ae)eKTHOCTW He A0MYCKaeTcs no
OTHOLLIEHMIO K eIMHCTBEHHbIM 3K3eMn/isgpam AOKYMEHTOB NMOCTOAHHOro (6eccpoYHOro)
XpaHeHus.

11.5. PelueHre 06 UCKIOYEHUN U3 eAMHOTO (hOHAA LOKYMEHTOB npuHUMaeTcs Komuccumeld no

coxpaHHocTu thoHaoB LIBC, nyTem cocTaBneHusi akToB Ha CrivcaHue, YTBEPXAaeMbIX
pykosoguTtenem LIBC.

11.6. BbIObITME JOKYMEHTOB 13 (hOHAA OTpaKaeTcs B "KHure cymMapHoro yyeta™ n B popmax
VHAMBMAYANbHOrO yyeTa (hoHAa. B KaXKA0M akTe PUKCUPYHOTCA CBELeHUS O JOKYMeHTax,
UCKNIOYaeMbIX MO OHOM NMPUYMHE: BETXOCTb ((IM3NYECKUI M3HOC), JetheKTHOCTb, YCTapeocTb
Mo COoZePXKaHuo, Ay61eTHOCTb. HeMPOPUILHOCTL. YTpaTa (C yKa3aH1eM KOHKPETHbIX
06CTOATENLCTB YTPaAThI: Mponaxa 13 (hOHLOB OTKPLITOro A0CTYNa, YTeps YATATENAMM, XULLEHWE,
B pe3y/nbTare 6eCTBUIA CTUXMINHOTO 1N TEXHOTEHHOr0 XapakTepa, N0 HeyCTaHOB/EHHbIM
npuynHam (Hegocrtauya)).

11.7. AKTbl Ha CriMcaHne U3LaHuin, yTpaveHHbIX B pe3ynibTare yTepu, NopUn, XMLLEHWS,
6eACTBUIA CTUXMIAHOIO 1 TEXHOTEHHOMO XapaKTepa, HaxXoXAeHWs Ha OTKPbITOM AOCTYne,
YTBEPXKAAKOTCA HA OCHOBaHWM COOTBETCTBYIOLLMX JOKYMEHTOB, NOATBEPXAAOLNX YyTpaTy
(NpoTokon, akT, 3aKNYeHe 1 T.M.).

11.8. nsi NOATBEPXKAEHNS HEBO3MOXHOCTU B3bICKaHWS 3a10/DKEHHOCTM C MO/b30BaTENs, B
KauyecTBe OCHOBaHWS NMPUHUMAKOTCS 3aUKCUPOBaHHbIe B UATATENbCKOM (DOpPMY/isipe
HanoMWHaHWs 0 BO3BpaTe AIOKYMEHTOB, HanpaB/eHHble GUONMOTEKON B aipec Nofb3oBaTeNs B
BM/lEe 3aKa3HOM0 NCbMa MM OTKPbITKN C YBEAOM/IEHVEM, a TaKXKe CTPaBKU M3 afpecHoro cTosa.

11.9. JOKyMeHTbI, NPUHATbIE OT YnTaTesNell B3aMeH YTepsHHbIX, (IMKCUpyroTcs B "TeTpaam
yyeTa JOKYMEHTOB, MPUHATLIX OT YMTaTE/IEN B3aMeH YTepAHHbIX". Ha OCHOBaHWM cAeflaHHbIX B
Heli 3anmcell COCTaBNATCA aKTbl Ha MOCTYMN/IEHUE W BblObITME, KOTOPbIE PErnCTPUPYIOTCS B
COOTBETCTBYHOLMX YacTaxX "KHUrM cyMmMapHoOro y4yeta 6mbmote4yHoro goHga™.

11.1Q. Ha npuem feHer OT No/b30BaTeNeil B3aMeH YTePSHHbIX JOKYMEHTOB COCTaB/AETCS
MPUXOLHLIA OpAep Y YMTaTesNto BbIJAeTCA KBUTAHLMS; B CEMUAHEBHbINA CPOK NprobpeTaeTcs
n3gaHve paBHO3Ha4yHOe yTpayeHHOMY, BHOCUTCA 3anucb O 3aMeHe JOKYMEHTa B TeTpaam y4yeTa
[OKYMEHTOB, MPUHATBLIX OT YATaTeNeil B3aMeH YTEPAHHbLIX 1 OPOPMASETCA aKT Ha NOCTynsieHne
B 61OIMOTEKY eJMHULLbI XPaHEHWS, KOTOPbIA pernctpupyeTtcs B KHUre cyMmapHoro yyeta. Yeku
Ha NPMOBPETEHHbIE U3LAHNA COXPAHAKOTCA Ha MPOTSHXKEHUN 5 NieT.

11.11. Bce ucknovaemble U3 (hoHAa 61M6IMOTEKN AOKYMEHTbI JO/MKHbI ObITh
COOTBETCTBYHOLLMM 06pa3oM 0hOPM/IEHbI: CreLmMabHbIM LWTeMMeneM AOKHbI ObITb MoratleHsb!
LITamnbl 6UBINOTEKN.

11.12. Bu6mMoTekn 6e3B03ME3AHO NepesatoT HernpoguIbHbIE U U3IULLHE AyONeTHbIE N3aaHnA
B 06MeHHO-pe3epBHbIin hoHa MBYK ToryumHcKoro paioHa « ForyumHckas LIBC». He
BOCTpeboBaHHbIe 6UBNMOTEKaMM N3[aHNA CLAIOTCA B 3ar0TOBUTE/IbHbIE OpraHM3aLun
BTopcbipbA.

11.13. CBefieH1s 0 BbIObIBLUMX M3 (DOHAOB GUOIMOTEKM JOKYMEHTaX PErncTpupyroTCs B
COOTBETCTBYHOLWMX rpadhax BTOPoi YacTu "KHUrn cyMmMapHoro yyeta 6ubnnmoteyHoro oHaa’,
NH(opmaupms 0 BbIGbIBLLMX AOKYMEHTaX OTPaXKaeTcs BO BCEX YUYETHbIX popmax, KaTanorax, B
TOM YmCne CBOAHOM, KapTOTeKax.



11.14.  BbIObITME 3/1EKTPOHHBIX CETEBbIX YAaNeHHbIX JOKYMEHTOB He 0(hOpPM/ISETCS
crneumanbHbIM LOKYMEHTOM. MoATBepXAeHNeM BbIObITUA ABNSETCA UCTEYEHUE CPOKA feliCTBMA
[OKYMeHTa (LoroBopa, KOHTPaKTa, MMLEH3NOHHOIO COralleHns), 0hOPMIEHHOr0 Ha Mpaso
[ocTyna K onpefeneHHon 6ase faHHbIX (NakeTy) ceTeBbIX AOKYMEHTOB, ¥ OTCYTCTBUE LOrOBOPA,
KOHTPaKTa, MLEH3NOHHOI0 COrnalleHns, oPOPMIEHHOr0 Ha HOBbIA CPOK.

MPUYNHBI BbIGLITUA 3NEKTPOHHBIX JOKYMEHTOB: HEBO3MOXHOCTb GUGIMOTEKM
NoALepXXmBaTh JOKYMEHT B aKTya/lbHOM COCTOSHWUM (TPYAHOCTW C OGHOB/IEHWEM
KOMMbIOTEPHOI 0 Napka, NpUobpeTeHNs KOHBEPTOPOB MU T. [.); HECOOTBETCTBME NPOrpamMMHO-
annapaTHON cpeae 6MbNNOTEKN; NepeHoc NHopMaL M Ha Ap. HOCUTENb; (IN3NYECKNIA N3HOC
MOBPEX/EHNE CbEMHOI0 HOCUTENS; UCTEYEHNE CPOKA /IMLLEH3MOHHOIO COrflalleHus;
MOCTyNneHne KyMynauum; hparMeHTbl U3gaHuii npy nonyyYeHnn 6onee NOMHON Bepcuu;
n3gaHna 6e3 N3MEeHeHNs TeKCTa, NOCTynuMBLUME B 6osee yA06HOM hopMaTte 1 C yULUnM
KauyeCcTBOM; [ePeKTHble IK3eMN/ISAPbI; AaHHbIE, yTPaYeHHbIe B pe3y/ibTaTe BUPYCHOWR Un
XaKepCKOoi aTaku.

12. HBeHTapm3aynsa oH40B

12.1.  VHBeHTapu3aums oHaa (ganee N®) - a0 NepuogMUeCcKunii nepeyyeT JOKYMEHTOB
(hOHAA C LieNIbi0 MOATBEPXKAEHMA UX HAIMUNSA, @ TAKKE YCTaHOB/IEHWS UX COOTBETCTBUS YUYETHbIM
[AOKymeHTaMm. NP nposoauTcs:

- NPV CMeHe MaTepuasbHO OTBETCTBEHHOIO UL,
- NPV BbISBNEHNN (DAKTOB XULLIEHWS, 3/10yMOTPEBNEHNS UV MOPUY [OKYMEHTOB;

- B C/lyYae CTUXMIAHOTO 6efCTBMS, Noxapa uim apyrix UC, Bbi3HaHHbIX 9KCTPEMa/IbHbIMY
YCNOBUSIMU;

- NPV peopraHM3auymn NN NMKBMAALMN G1GINOTEKMN.

Mopsigok npoBeaeHust I yctaHoBneH VIHCTpyKUmeld 06 yueTe 61Mb1mMoTeyHoro oHaa,
YTBEPXEHHON NpukazoM MuHucTepcTBa KynbTypbl P® 0T 02.12.1998 r. Ne 590.

12.2. VIHBeHTapu3aLym Noa/iexar BCe BMbl JOKYMEHTOB (BK/OYas ayAMoBU3YyasibHble
[OKYMeHTbI (AB/L), 3NeKTPOHHbIE U IMCTOBbIE), KOTOPbIM MPUCBOEH MHBEHTAPHbIV HOMep. Bo
BPEMS MPOBEPKMN aHaNN3MPYeTCst NPaBUNbLHOCTb BEAEHUS YUETHOW JOKYMEHTALMM, YCTPAHSAOTCS
OLLNGKM, AONYLIEHHbIE B NEpPUO MeXay MpoBepKaMu.

12.3. TMeproamyHocTb nposeseHus V® onpegensetca nucbMoM MuHUCTEPCTBA (PUHAHCOB
P® «O6 MHBEHTapu3auumn 6MbamnoTeyHbix oHaos oT 04.11.1998 r. Ne 16-00-16-198. Ons
616moTeK ¢ poHAoM A0 100 ThICAY YUETHbIX eMHUL, yCTaHOB/EHA NeproanYHOCTL VP - oguH
pa3 B NATb NneT.MpoBepKa (hoHAA UK ero YacTu Npu CMeHe PYKOBOAUTeNs 6UGIMOTEKM
NpUpaBHNBAETCA K 04epeHOMY CpoKy. Havnbonee LieHHble (hOHAbI, XpaHsLimecs B ceitax
nognexar Vi oauH pas B Tpu roja.

12.4. N'HBeHTapu3aums 6161MoTevHOro hoHga Heobxoamnma ans:

- BbISIBNIEHWS OLUMOOK B yyeTe, 06paboTKe 1 XpaHeHUN M3[aHWUIA, a TaKKe nL, UX
A0MNYCTUBLLNX;

- OUEHKW MOCTaHOBKN Y4Y€Ta BblaHHbIX VI3,£I,8.HVII7I;
- BbISIBNEHWSI YNTATENbCKOW 3a0/HKEHHOCTH,

- BbISIBNIEHWS PEAKMX, LIEHHbIX, KPaeBeaUecKnx 1 Apyrux AOKYMEHTOB, TPeGYHLLIMX 0C060ro
PEXMMA XpaHeHUs;

- OTCnexneaHna NHTEHCMBHOCTWU MCNOJIb30BaHWA AJOKYMEHTOB, ANA ,U,aﬂbHEVILUGFO BHECEHWA
KOPPEKTUB B KOMIMIEKTOBaHNE U aKTUBU3aLU K NUCMOIb30BaHUA QJOH,CI,a peaKoro crnpoca.



12.5. OcHoBaHMem ana nposepeHns d asnsetca npukas pykosoautens LIBC ¢ HasHayeHnem
cocTaBa NpPoBepoYHO kommceum (3-5 Yenosek) BO rnase ¢ npegcefarenemM. B coctaB komuccum
[O/DKEH BOWTWN OTBETCTBEHHbIV 3a MPOBepPseMblil (DOHA COTPYAHUK U NpeAcTaBUTeNb
oyxrantepuu.

B npoBepke NpyHUMAatOT yyacTvie Bce PabOTHUKMN GUONMOTEKM, MOTYT NPUBEKATLCS W
BPeMeHHble COTPYAHMKM C ON/IaToi No TPYA0BOMY A0rOBOpY.

12.6. PaboTa no P ocyLlecTBNSETCA B HECKO/IbKO 3TaroB: MOArOTOBUTE/bHBINA,
HenocpeACcTBEHHas pabo Tano nposepke ()oHAa, NoABeAeHVE UTOTOB 1 OhOPM/IEHNE
pesynbTaToB MPOBEPKMN.

Pe3ynbTaTbl MI®, 3ahMKCMPOBaHHbIE B aKTe, pacCMaTpMBaKOTCA KOMUCCUEN MO COXPaHHOCTK
(poHAa. AKT C BbIBOAaMM KOMUCCKM U CMIUCKOM OTCYTCTBYHOLLMX [JOKYMEHTOB, NepefaeTcs Ha
yTBepXaeHue pykosogutento LIBC. Mpn He06X0AMMOCTU COCTaBNSETCA CNy)KebHas 3anuncka.
MpY HaIMYMK pas3HOracuin NO COLEPXXaHUI0 aKTa OKOHYATEe/IbHOE peLLeHre NpUHUMaeT
pykosoauTens LIBC.

12.7. B cny4ae npeBbILLEHNS YTBEPXAEHHOro HOPMaTUBA YTPaThbl JOKYMEHTOB M0
HeYCTaHOB/IeHHbIM NMPUYMHAM NPUHMMAKOTCS Mepbl K BOMELLEHNIO Yiepba, Npu pasHOrnacusx
aKT nepeAaeTca yypeamTento.

12.8. lonycTUMbIA HOPMATKB CIMCaHWSA NO MPUYMHE HEJOCTaYN JOKYMEHTOB U3 (POHLOB
OTKPbITOrO AOCTYMa M0 He YCTaHOB/IEHHbIM MPUYMHaAM He MOXEeT cocTaBnAaTb 6onee 0,2% ot
ob6bema KHMroBblgaum 3a NocnefHuiA rof. JaHHyo yTpaty KBaIM(OUUMPYIOT Kak
MPON3BOACTBEHHO-X03AWCTBEHHbIN PUCK W CMIUCHIBAIOT AOKYMEHTbI MO aKTy Ha OCHOBaHWM n. 28
«[oNoXeHWS MO BeeHNI0 ByXranTepcKoro yyeTta 1 6yXrantepckoii 0TYETHOCTM,
YTBEPXAEHHOro nNpukazoM MuHgpuHa PP ot 29.07.1998 r. No 34H.

12.9. OTBETCTBEHHOCTb 3a OpraHunzauno I 61bnmoTek noapasaeneHnin HecyT KX
3aBefytoLpe.

12.10. Mo ntoram N® pykosogntens LIBC n3gaeT npnkas, B KOTOPOM M3/iaraeTcs oLeHKa
[eCTBUAM KOMUCCUM N OTBETCTBEHHOMY 3a (POH/ COTPYAHMK)'; YTBEPXKAAET CrIMCaHWE;
NPUHVMAET B aAMUHUCTPATUBHbIE Mepbl NMOOLLPEHUS, HaKasaHWs, HaMeyaeT Mepbl K
MOBBbILLEHWIO YPOBHS COXpaHeHUst 6UBIMOTEYHOrO (POHAA, CPOKM, OTBETCTBEHHbIX 38 UX
NCMOJIHEHME Y KOHTPO/Ib 3a UCTMOJTHEHNEM.

12.11. OcobeHHOCT MHBEHTapu3auuy Npu nepegadve 6ubANOTEUHOrO (POHAA:

12.11.1. A® npu cmMeHe MaTepnaibHO OTBETCTBEHHOIO /1MLa NMPOU3BOANTCA Ha OCHOBaHUU
npukasa pykosoautens LIBC c ykasaHveM CpPOKOB W MOMHOTbI MPOBEPKW.

B cnyyasx 3KCTpeHHOI nepeaaun hoHaa NPoBOAAT BbIGOPOUHYHO NPOBEPKY Hanbonee
LEHHbIX, PEKVX, OPOrOCTOSLLMX AOKYMEHTOB. 3aK/OUEHME 1 NPeA/I0XKEHNS NPOBEPOUHON
*KOMUCCUW OhOPMAISIKOTCS NMPOTOKO/IOM 1 aKTOM, MepeaaBaeMbIM Ha YTBEPXKAEHNE
pykoBoauTento LIBC. Bbi6opoyHas NpoBepKa He 3aCUMThIBAETCA Kak NnaHoBasi.

12.11.2. Mpun4ynHbl He npoBeaeHns N® npyu cMeHe maTepuasibHO OTBETCTBEHHOIO nLA:
- NPOBeieHNe NnaHoBas NPOBepPKa B TEKYLLEM ro4y:
- 9KCTPEHHOE YBO/IbHEHVE 3aBefYIOLLEro;

- 60M1bLLOWN 06beM (hOHAA N HEBO3MOXHOCTb MPUBMEYEHUSI HEOOXOANMOrO Yncna
COTPYLHUKOB ans N®.

B faHHbIX cnyvasx oH/A nepefaeTcs Ha OCHOBaHMM YUeTHbIX JOKYMEHTOB 6e3 akTa
MPOBEPKM.



13. OTBETCTBEHHOCTb COTPYAHUKOB GMGNMOTEK 3a COXPAHHOCTb (hoHAA

13.1. Pab0oTHMKM BMGNMOTEK 06513aHbI COBMK04ATL NPaBKa, YYeTa, XpaHeH!s 1
MCMonb30BaHMsA (HOHA0B OUOGINOTEK.

13.2. MepcoHanbHy0 MaTepuasbHYH 0TBETCTBEHHOCTb 33 XpaHeHWe U UCMOb30BaHNe
(hoHA0B HecyT 3aBeaytoLye 6ubnnoTekamu. OHM 06ecneumBatoT OpraHu3aLuio yyeTa 1
XPaHEHVs B COOTBETCTBUM C IaHHLIM [OMOXKEHVIEM.

13.3. COTpyAHMKK, NMetoLLIMe AOCTYN K (DOHAY, TaKXKe 0TBEeYatoT 3a ero COXPaHHOCTb U HECYT
NepcoHasibHYt0 OTBETCTBEHHOCTb MPY 0GHaPYXXEHUW HeLoCTaun B TOM Clydae, ecm yulepo
BbI3BaH BbIABNEHHbIM HEOPEXHbIM OTHOLLEHNEM K paboTe MM HapyLLEHWEM YCTaHOB/EHHbIX
npaswn, T.e. Mo BUHE pabOTHMKOB. B aTOM criyyae paboTHMK BO3MELLAET YLLep6, B pa3mepe, He
6onee 1/3 OT cpefiHEro MecsivyHoro 3apaboTtka. ofHy MaTepyasibHy0 OTBETCTBEHHOCTb
paboTHUK HeceT, Korfa HegocTaya (hoHAa Bbi3BaHa AECTBUAMM, MPecneayeMbiMn B Yro0BHOM
ropsiake.

13.4. Mpu OTCYTCTBUN OTKPBLITOrO A0CTYNa K POHAY, €C/IM KOHKPETHbI BUHOBHUK He
YCTaHOB/EH, OTBETCTBEHHOCTb 3a HejoCTauy ¥ BO3MELLEHe yiep6a HecyT Bce paboTHUKM
6UGNMOTEKM, UMEtOLLE AOCTYN K (DOHAY Ha OCHOBaHWM JOroBopa O KONNEKTUBHO
MaTepUasIbHOMN «OTBETCTBEHHOCTY.

13.5. Mpn 06Hapy»XeHUM HeocTaum ¢ OTKPLITOro A0CTyna B npouecce nposeaeHns o, B
Ko/nmyecTBe, He npesbiwatowwemM 0,2 % oT 06bema KHUroBblgay 6UGIMOTEKM 3a NOCNeLHUI TOf,
C COTPYAHMKOB CHUMAETCS OTBETCTBEHHOCTb 3a MPonaBwnii ooHA,. T.K. yuiepb oTHOCKTCA K
KaTeropuv HOpMasibHOro NPOM3BOACTBEHHO - XO3SMCTBEHHOIO PUCKA M HE MPEBbILLAET HOPM
€CTeCTBEHHOM YObln. Bbi6GbITHE BbISBMIEHHBIX YTPAYeHHbIX OKYMEHTOB O(OPMIAETCA aKTaMu
CcrnmcaHms.

14. OTBETCTBEHHOCTb MO/b30BaTe N 3a COXPaHHOCTb (hoHAa
14.1. Monb3oBaTenu 6UGNNOTEK HECYT OTBETCTBEHHOCTb 3a COXPaHHOCTD .

14.2. B cny4ae NnprMyMHeHHOro GoHay 6MGAMOTEKM NONb30BaTENEM Ylliep6a, BbIpaXKEHHOIO B
nopye Unn yTpaTe AOKYMEHTA, NO/Mb30BaTENIEM BO3MELLLAETCS PbIHOYHAS CTOMMOCTb
MCNOPYEHHOI 0 JOKYMEHTa UM MPOU3BOAUTCS €ro 3aMeHa Ha JJOKYMEHT, MPU3HaHHbIN
PaBHOLIEHHbIM. [Mpy BO3MELLIEHNW YnTaTENEM YLLEp6a, CTOMMOCTb YTPaYyeHHbIX JOKYMEHTOB
yCTaHaB/IMBAETCA KOMUCCUEN MO COXPaHHOCTU ()OHAO0B, Ha3HAYEHHOI NPUKA30M PyKOBOAUTENS
OUONNOTEKN.



